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BRITISH SCHOOLS IN THE MIDDLE EAST




Please return your completed form to the BSME Head Office at enquiries@bsme.org.uk by Wednesday 2nd November 2011 to confirm your place(s).  You will be sent an invoice based on the number of delegates attending. Please see payment options below.
	School Name:
	

	Please provide delegate name, position within the school (PLEASE INDICATE PRIMARY OR SECONDARY), a DIRECT email address and mobile number with country code:

	1
	Name & position
	
	Email & Mobile
	

	2
	Name & position
	
	Email & Mobile
	

	3
	Name & position
	
	Email & Mobile 
	

	4
	Name & position
	
	Email & Mobile 
	


	Cost

	Cost 
	No. of Delegates
	Total Due

	Cost per BSME delegate:
	GBP 450
	
	

	Cost per non-BSME delegate:
	GBP 585
	
	


	Confirmation/Invoices
	· The course will be confirmed after the deadline date. 

· Invoices will be issued as soon as the course has been confirmed.
· Invoices will automatically be sent to your main BSME contact address.
· If you are a non-BSME school, please enter your invoice email address below.



Terms and conditions – please read carefully
1. Once completed, this booking form stands as a binding contractual agreement. 

2. Payment must be made before the event date.

3. If you are unable to attend, please inform us so that we can offer your place to another teacher on the waiting list.

4. Notification of cancellation of delegates must be received no later than 28 days before an event or you will incur full costs. 

5. Refunds will include a 15% cancellation fee to cover administration and bank transfer costs.

6. The full fee will be payable for failed attendance. 
7. BSME reserves the right to cancel any event as a result of insufficient numbers to run the course or circumstances beyond its control, without incurring liability and will endeavour to give adequate notice.

8. BSME is not responsible for associated costs incurred by delegates when booking onto, attending an event or arising from cancellation/postponement.
	Form completed by:
	

	Signature:
	
	Date:
	

	Email address for non-BSME schools invoice:
	

	Telephone No.  for non-BSME schools (inc Country Code) 
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Booking Form





Leader of Continuing Professional Development


Provider: 	Karen Ardley Associates


Date: 	Monday 5th – Wednesday 7th 2011


Venue:	 	JESS Arabian Ranches, Dubai, UAE
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